






















 

This letter supersedes all previous letters and memoranda concerning home-to-office travel and the provisions 
in the “Handbook for Appointed Officials” concerning the use of state vehicles.  It is effective immediately. 
 
The following are revised policies and procedures concerning the use of state vehicles for home-to-office travel 
by appointed officials: 
 
USE: Home-to-office use is permitted for appointed heads of departments, their appointed deputies, and 
certain other appointed officials.  The state vehicle cannot be driven by family members or friends, but can be 
used for transportation of immediate family members to a state work-related function, local school or day care 
service.  The vehicle may also be used to transport other state employees to and from their place of 
employment if such travel is reasonably within the normal route of the official’s home-to-office travel.  Both state 
employees and others not employed by the state may be transported to locations within and outside the state 
on government related business.  The vehicle can be used for driving to lunch on workdays.  Incidental stops 
during the course of travel are also permitted.  However, that does not include politically sponsored events.  
The vehicle’s main purpose is for state business. 
     
FINANCIAL RESPONSIBILITY:  The monetary value of using a state vehicle for home to office travel is 
subject to federal income tax requirements.  Per Federal Public Law No. 99-44, effective January 1, 1986, 
overnight parking of a state vehicle at an employee’s home for more than one night per month may be 
classified as fringe benefit taxable income and reported to the Internal Revenue Service.      
 
MILEAGE REPORTS:  An electronic form for reporting monthly vehicle usage will be transmitted at the end of 
each monthly reporting period.  Drivers must record total ending mileage for the month and verify the average 
number of round trip miles from home-to-office (including incidental stops) and the actual number of days the 
vehicle is used for the home-to-office travel. This information will be used to determine fringe benefit taxable 
income.  
 
If there are any questions concerning home-to-office travel, please contact Stephen Dygus, Director of Fleet 
Operations at (860) 566-5940 or e-mail him at tom.yuhas@po.state.ct.us
 
     

 

 

DEPARTMENT OF ADMINISTRATIVE SERVICES                                             

165 Capitol Avenue 
 Hartford, CT 06106-1658 
 

An Equal Opportunity Employer 

To:  All Appointed Officials 
From: Barbara A. Waters, Commissioner 
Date: August 20, 2001 
Subject: HOME-TO-OFFICE TRAVEL POLICIES AND PROCEDURES FOR APPOINTED OFFICIALS 

DEPARTMENT OF ADMINISTRATIVE SERVICES                                                                           STATE OF CONNECTICUT 

mailto:steve.dygus@po.state.ct.us

